ECAD XXth Mayors` Conference (hosted by the city of Moscow, Russia)

Together we stand stronger. International experience in tackling drug abuse. Moscow, Russia
May 12 - 16, 2013
	ACCOMMODATION REQUEST FORM 

Must be completed separately for each guest and faxed to hotel not later than-  April 12 , 2013


Radisson  Slavyanskaya Hotel
Phone:+7 495 941 8020 , Fax:+7 495 941-8000 , E-mail: reservations.moscow@radisson-hotels.ru

1. Room Reservations:

	Guest’s First Name
	Guest’s Family Name
	Arrival Date
	Departure Date

	
	
	
	


  If sharing one Double Occupancy Room, then please provide the second guest’s details on separately.
Please note than number of rooms is limited

Standard Room Rate Per Night: 

                         7 906 /9 086
                
Room Rates include one  breakfast, complimentary access to the hotel fitness center, pool, whirlpool, and steam & dry saunas, free WiFi.  Rates are per room per night,  include 18% VAT.  

Please contact hotel for rates & information regarding Business Class Rooms and Suites as required.

	Guest Contact 

Information
	Phone
	Fax
	E-mail

	
	
	
	


*All room reservations must be guaranteed for arrival with completed credit card information below.*
2. Visa Support Documents   (Please print the following information if you require Visa Support Documents: 

	Passport Number
	
	Date of Birth (dd/mm/yy)
	

	Country of Citizenship
	
	Gender (Male/Female)
	


If this guest arrives and stays in our hotel within the arrival & departure dates indicated above, then there is no charge for this Visa Support Service. However, if this reservation is cancelled, or the guest does not check in on the date of arrival, then the non-refundable amount of 3500.00  Russian rubles (including 18% VAT) will be charged to the credit card indicated below.
3. Taxi Transfer from Airport to Hotel

If guest requires taxi transfer service from airport to hotel, please fax the following information to our concierge at +7-495-941-8000: Airline, Flight Number, Arriving From, Arrival Date & Time & Airport.  NOTE: Request is not considered made & confirmed until a written confirmation is received by the client.
4. Terms & Conditions
1) Accommodation at these rates is subject to availability only for registered conference delegates requesting rooms with this form.

2) Accommodation requests are not considered as definite bookings until a written hotel confirmation is received by the guest.

3) Please note that any changes made to your reservation must be notified in writing by fax to the hotel.

4) The deadline for making reservations is  12 April, 2013 after which rooms are subject to availability at prevailing rates.

5) Method of guarantee – credit card or cash - for all charges must be provided by guest upon check-in.

6) Check-in time is 15:00 p.m. room assignment prior to this time is subject to availability. Check-out time is 12:00 noon.

7) Reservation cancellations made at least 72 hours prior18:00 p.m. on the date of arrival will not be charged a cancellation penalty. In case of “no-show” or cancellation made less than 72 hours before date of arrival, we will charge for one room night and tax as your reservation is guaranteed until 7 a.m.

I hereby authorize Radisson Slavyanskaya Hotel to charge my credit card account for accommodation & visa charges in accordance with the Rates, Terms, and Conditions indicated in this document.

	CREDIT CARD TYPE
	
	NUMBER
	
	EXPIRE DATE
	

	CARDHOLDER NAME
	
	SIGNATURE
	


[image: image1.jpg]Radissen

SLAVYANSKAYA
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Radisson  Slavyanskaya Hotel

Europe Square 2, Moscow, 121059, Russia                                                                      
www.radisson.com

